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POSITION DESCRIPTION

TITLE


National CanWork Project Coordinator – Men’s Health
ORGANISATIONAL OBJECTIVE
Improving community well-being by reducing the incidence and impact of cancer.

The Cancer Society of New Zealand is committed to the principals and spirit of the Treaty of Waitangi, working with communities to provide leadership and advocacy in cancer control, with core services in health promotion, support, information, and research, in a team environment involving volunteers and paid staff.
The aim of this position is to transition the CanWork Men’s Health Programme from regional pilot status to that of a nationally implemented programme, putting systems in place that will allow the programme to be managed appropriate to each region.
LOCATION


Cancer Society – Wellington

Richard Evans House
52 Riddiford Street, Newtown

RESPONSIBLE TO
Manager Health Promotion Wellington and CanWork Project Team
RELATIONSHIPS
· Community partners – organisations and workplaces
· CanWork Project team
· National Office Staff
· Movember Ambassador

· Regional Cancer Society paid and volunteer staff 
· National Men’s Health Advisory Committee
OVERVIEW

The Cancer Society has a range of services including: providing practical and emotional support, accommodation, access to support groups, advocacy, advice and education to the community in keeping with the concepts and principles of the Ottawa Charter and the Jakarta Declaration, taking into consideration the needs of all ethnicities. The Cancer Society works collectively with a number of National and regional organisations including Tobacco Control stakeholders in the commitment towards a Tobacco Free-Tupeka Kore Aotearoa/New Zealand by 2020.
The Cancer Society ensures that volunteer involvement is supported by best practice, endorses the Universal Declaration of Volunteering 1990 and has in place National Standards for Engagement of Volunteers.
CanWork is a programme which aims to promote men’s health, wellness and cancer awareness

with-in workplaces and community organisations. 

HOURS OF WORK
37.5 hours, unless varied by agreement. 
FIXED TERM CONTRACT
12 Months

KEY TASKS

· To work alongside divisional staff to train, provide educational resources, and support for volunteers and staff, throughout New Zealand, who are delivering Men’s Health Education in a variety of community settings. 

· To work alongside divisional staff to ensure that regional activities are well planned and appropriately evaluated and reported
· To maintain records of activity and evaluation outcomes and report to Movember though National Office

· To support divisional staff to plan & assist regional volunteers to implement the CanWork programme in their region
· To facilitate potential of the website tool www.getthetools.org.nz coordinating updates, website reviews, links, online promotions, resources and newsletters, to encourage /promote access and use  of the  website and to keep consumers engaged

· To liaise with the National Business Development Manager and Movember Ambassador to promote uptake of CanWork by large national organisations 
· To link with relevant national Cancer Society operational groups 
· To liaise with other men’s health providers nationally

· To maintain interest and flow of information to CanWork Workplace Ambassadors, CanWork Volunteer Community Champions, and divisional staff via appropriate avenues
· To support effective review and evaluation of the CanWork programme
 
· To promote Men’s Health wellness messages through role modeling
COMPETENCIES
· Appropriate Health and/or Education qualification and experience desirable
· High level of interpersonal skills

· Experience in working in a community development role

· Experience of volunteering and/or working with volunteers

· Excellent communication skills including written and verbal interactive skills

· Ability to work within a team but also to be self-motivated

· Ability to consult appropriately with Cancer Society Staff, Managers and external partners
· High level of computer skills and literacy
· Understanding of the principals of Health Promotion

· Ability to relate to all levels of the business environment
· Ability to relate appropriately within culturally diverse communities
